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From The President
Mary Hotchkiss, U.S. Court's Library, Seattle, Washington

Writing this final column as President is both a
pleasure and a challenge for me. Peggy Roebuck Jarrett
told me as | took office last June that the year would just
fly by. It did! Looking back, | see a collage of smiling
faces, meetings, holiday celebrations, book tagging, the
fierce competition at the trivia contest, the many new
ideas and skills brought to us by various committees,
inspirational e-mails, more meetings, and laughter. The
richness of these images reinforces my belief that LLOPS
members are among the most falented, patient, good
numored, and supportive librarians in the profession. |
thank you for the opportunity to serve. You have made this
both a fun and memorable year for me.

In the fall, | set three general priorities for this year: (1)
develop membership and outreach; (2) increase financial
strength; and (3) communicate effectively, both internally
and with the larger community. We made headway in
each of the three targeted areas. In terms of membership
development and outreach, during the year, attendance at
our monthly meetings included library students, para-
professionals, and even two fuil-time UW Law School
faculty members. In the area of increased financial
strength, our very successful Professional Development
workshop netted over $850. We appreciate the generous
support of our sponsors: Lexis-Nexis, Washington
Journal, WLN, Fred B. Rothman & Co., West Publishing,
and the Association of Legal Administrators. One of the
projects this fundraiser supports is chapter funding for the
incoming-President to attend AALL leadership training.
On the communications front, we have been fortunate to
have had the leadership of Jill Allyn, the outgoing LLOPS-
Cited Editor. We have all benefitted from Jill's dedication
to a quality product. Our newsletter finks our membership,
and communicates our news and views o other AALL
chapters. We've received numerous requests to reprint
articles from this year, including the business reference
and health law bibliographies. We also increased our
visibility in the larger legal community, with Suzanne
Harvey's presentation on legal research basics at the
annual meeting of the Washington Association of Legal
Support Professionals on April 20, 1996 in Tacoma.
Several projects are still pending: establishing a list-serv
or Web site for LLOPS, and exploring the development of
a Union List database for CLE materials. My term may be
drawing to a close, but the work of the Chapter continues!

This spring, we had three exceptionally strong
programs. First, in March, Dr. Andrew Benjamin spoke on
"Distress and Impairment Among Legal Professionals:
Signs, Trends, and What You Can Do.” After presenting
stunning data on levels of depression and drug and
alcohol abuse in the legal profession, Dr. Benjamin
offered helpful advice on working with impaired attorneys.
Second, in April, Cheryl Nyberg moderated a panel

discussion on "Bridging the Gap from Law School to Law
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Practice: What Law Students and New Lawyers Need to (
Know about Legal Research.” The panelists were Jean
Holcomb (King County Law Library), Mary Hotchkiss
(U.S. Courts Library), Nancy Noble (McNaul Ebel), and
Mary Sidell (Williams, Kastner & Gibbs). One conclusion
we reached was that, in addition to better iegal research
skills, both students and new lawyers would benefit from
more exposure to basic office technologies, such as e-
mail, ftp, and Windows techniques such as cut-and-
paste. Third, in May, the LLOPS Professional Develop-
ment Committee presented a workshop focused on
"Writing Winning Documents.”

This outstanding program was the result of the hard
work of the Professional Development Committee: Karen
Helde, Jean Holcomb, Cheryi Nyberg, and Tim Sheehy,
Committee Chair (and five-year committee veterant). 'm
grateful they arranged to have the vivacious Cherie
Tucker, of GrammarWorks, present "Back to Basics: A
Painless Review of Grammar" and "What's in it for me?
Writing Effective Letters, Memos, and Reports." Cherie
focused on tips and techniques for targeting our
audience, avoiding grammar and punctuation errors, and
evaluating written communications. In break-out groups,
led by Karen Helde (Lane Powell), Jean Holcomb (King
County Law Library), Mary Hotchkiss (U.S. Courts
Library), and Chery! Nyberg (Gallagher Law Library),
LLOPS members evaluated sample documents. From
the moment Cherie divided the world into two groups, the
pre-Hey Jude and post-Hey Jude students, through her
advice to "pretend you're writing to people you like" and
her grammar drills, we were both entertained and
educated. Add these items to your collection: The Gregg
Reference Manual, 8th ed. (the basics and the esoteric,
for only $201) and the American Heritage Dictionary, 3d
ed. (for usage). Cherie also generously offered
telephonic support in resolving future grammar disputes!

On June 26th, our LLOPS "year" ends with our
annual business meeting and birthday celebration. 1'd like
to thank the Program Committee (Mort Brinchmann, Amy
Eaton, Laurie Miller, and Mary Whisner, Commitiee
Chair) for their fantastic work this year. I'd like to thank alf
the LLOPS Commitiee Chairs and Committee members
for their work this year. Your participation, energy, and
support are vital to our organization. And yes, it will soon
be time to volunteer once again! In the early part of the
summer, Amy Eaton, the incoming LLOPS President, will
be sending out new volunteer forms. Remember that we
bring many different assets to our group: some of us are
“idea people”, some of us don't want to lead but are
willing fo pitch in, and others of us want to lead. Be
generous with your vision, your energy, and your("
leadership. -

With apologies to both Bill Nye and David Letterman,

See President Page 4 &
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LEXIS-NEXIS' Public Records

& A member of the Revd Elsovier plc group

THE P-TRAK FILE

SEARCH TIPS

The new P-TRAK file in the FINDER Library allows you to use the

information you have (01(] address, former name or alias, for example) to

obtain the current information you need. Hundreds of millions of records

are available at your fingertips on the LEXIS"-NEXIS" services.

SEARCHABLE ELEMENTS - You may search by :

Name (current name, former name, alias, maiden name)
Street address

City

State

Zip code

Social Security number *

i

Telephone number
Birthdate

rrr1 1o

SEARCHING COMMON NAMES: .
Because the information is in one large nationwide file (300 million records!),
it makes sense to add as many search criteria as you can to limit the size of -

your answer set. You could add city, state or zip code, for examp]e. To search

for John Dough*_,

Library: FINDER
Eile: P-TRAK
Enter: john w/5 dough and ny

To malze your answer set even more manageable, use tl'le FC)CIJSTM feature

and add another element such as city or zip code.
Enter: focus ithaca or 14850
Use the exit focus command (.es) to return to your original answer set

* Social Security numbers are searchable, but will no longer be displayed
on the records.



T h e

LLOPS Executive Board Meeting Minutes from
3/7/96 held at Heller Ehrman White & McAuliffe. In
attendance: Jill Allyn, Barbara Arnett, Amy Eaton, Mary
Hotchkiss, Peggy Jarrett.

From

1. Minutes of January Business Meeting approved.

2. Program Committee Chair (Vice-President-President-
Elect), Amy Eaton, reported on the March 27 meeting to
be held at Preston Gates. Dr. Andrew Benjamin will come
and speak about stress in law firms.

The April meeting is scheduled for April 24, 1996. itis
titled "Bridging the Gap" and will be led by Cheryl R.
Nyberg. This program will focus on the transition from law
school student to summer associate. A location for this
meeting has not yet been determined.

And, the LLOPS meeting for May will be our annual
Professional Development workshop. The date for this is
May 22, 1996 and is scheduled to run during an
afternoon. Details and location will be published in both
paper and electronic notices very soan.

Peggy Jarrett noted that a seminar is planned for July
at the University of Washington Law School. This
seminar will be a legal research refresher with a career
planning segment and will be sponsored by the Library
and Career Services. This program will be directed at
UW law schoo! students and recent UW graduates.

In September, a program on the use of Power Point is
planned.

3. Mary Hotchkiss reported that Lexis has been talking
with her about planning a TRIPLL workshop for Seattle,
possibly for the spring of 1997. Mary also mentioned her
conversations with West Publishing and the American
Association of Law Schools regarding a future program
on innovative research for some time in 1997

4. Jill Allyn reported that the layout and production of
LLOPSCITED for the upcoming issue should go very
smoothly. [In the past, there have been hold-ups due to
layout decisions. The Newsletter Committee is hopeful
that all future productions of LLOPSCITED will be very
efficient. Jil mentioned that the next LLOPSCITED will
be the tast produced under her guidance. A new editor
for the newsletter remains to be found. And, the June
issue will be the last for the year.

5. $4,258.00 is currently in our checking account.
Barbara Arnett, Treasurer, reported that she had talked
with the bank regarding our tax filing needs. LLOPS will
not have to file any tax documents this season.

6. Mary Hotchkiss noted that Liz Stroup, CIO of the
Seattle Public Library, and Vilhelm Schlaten, also from
Seattle Public, had talked with her about LLOPS'
participation in Seattle Public's Internet system. More
information about this project later.
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7. New Business: Discussion regarding inquiry from
Eastside requesting volunteers to assist in setting up a
{aw library.

8. Nominations Committee: Peggy Jarrett reported that
Barbara Rothwell (Perkins Coie) has agreed to run for
the position of Vice-President/President-Elect and that
Marilyn Harhai (Seattle University Law School) has
volunteered to run for the Secretary position.

9. The Nominations Committee will have a mailing party
on April 23 to mail ballots to the membership.

10. The Board held a lengthy discussion about internet
usage.

11. Mary Hotchkiss asked if we wanted to have a LLOPS
table in the AALL Activities area in Indianapolis at the
Annual Meeting this year. The Board agreed that this
activity should be supported. Amy Eaton and Jill Allyn
volunteered to assist with staffing this activity. And, the
Board made suggestions as to handouts, trinkets and
general materials to include at this booth/table.

12, The Board discussed the quality and value of
pathfinders produced by LLOPS members.

13. The next Executive Board meeting is scheduled for
June 6, 1996 at 8:30 a.m. at Garvey Schubert, 18th
floor.£0)

@ From President Page 2

please "consider the following" Top Ten Reasons to
Volunteer:

10. Good way to get a warm feeling without
threatening the ozone layer.

9. Raising your hand enthusiastically will keep your
arm from falling asleep.

8. Taking steps forward is a good form of aerobic
exercise.

7. You can earn accolades from your colleagues.

6. You can make sure your suggestions are acted
on.

5. Your attitude, not attire, is what counts.

4, You enjoy committee comraderie during your
lunch hours.

Great perks: smiles and pats on the back.
You know you can make a difference.
It's your turnt!

S

| leave the job of LLOPS President in the capable
hands of Amy Eaton. Amy is cheerful, hard working, and
ready for the challenge. | wish her and LLOPS the very
best in 1996-97.£13
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“Legislative

for Federal

The Gallagher Law Library is proud to announce the
acguisition of a unigue set of documents: the Records of
the U.S Judicial Conference: Committee on Rules of
Practice and Procedure. These records, which go back
to 1935 and are current through 1980, are the
background documents for the drafting of the federal
district and appeliate court rules.:

Between 1935 and 1958, the federal court rules were
drafted by committees formed by the Supreme Court at
the request of Congress. tn 1958, Congress enacted
legislation creating the Judicial Conference of the U.S.,
which serves as an advisory committee to the Supreme
Court and is chaired by the Chief Justice. Until recently,
the working papers of the Judicial Conference and its
predecessor committees were difficult to access. Now,
the Congressional Information Service (CIS) has
microfiched all these documents and the law library has
acquired the set of the microfiche and the companion
indexes.

The fiche, which was made from the original records
housed at the Administrative Office of the U.S. Courts,
includes minutes and transcripts of meetings, committee
meeting notebooks (or "deskbooks”), correspondence
between members, and comments from the legal

Editor?’

It is a bittersweet feeling - to say adieu to a commitiee
position after two years, and feel of two minds about it.
More than two years ago, Martin Cerjan left town, leaving
the LLOPSCited editor's position (temporarily) vacant.
Just finishing up two years as LLOPS Secretary, i
volunteered to be acting editor until a replacement could
be found. Well, I've been acting ever since. On the one
hand, 'l be glad for the break in service (famous last
words - I'll probably volunteer for a committee this fall),
and on the other hand I'l miss the weekly contact with
LLOPS members.

Many people have made this two years fun: Rick
Stroup worked long hours as layout editor and served as
our guide and advisor; Jean Holcomb established the
Business Manager position, and gave it a professional
start; Kara Phillips continued the layout position with
great flair and attention to detail, and the Executive
Committees helped with ideas for themes and gave much
- needed advice and support. A grateful thanks to those
LLOPS members who wrote artictes when | asked them
for & paragraph or two - this newsletter is a reflection of
who we are, and you showed we are very cool librarians.
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History

Court Rules

community and general public. Both the documents and
the indexes to them are arranged by commitiee:
Admiralty Procedure, Appeliate Procedure, Bankruptey,
Civit Procedure, Criminal Procedure, Evidence, and the
Standing Committee on Rules.

The -indexes provide access o the fiche by rule
topic or by name of individuals or organizations; consuit
the User Guide found in each index for hints about how
to interpret the records or for definitions of the
terminology used. Once a document is identified, the
researcher can turn to the list of documents, which
describes the document and gives the title, rule number
and microfiche location. The indexes to the Records of
the U. 8. Judicial Conference: Committee on Rufes of
Practice and Procedure are at KF 8713.8 1891a at
Reference Stacks, and the microfiche are in the gray
microform cabinets at the end of the Reading Room
under the same call number. (Note: microfiche now
cireulate)EQ
' —Gallagher Law Library

University of Washington,
Seattle, Washington

Corner

Succeeding me in this committee position is an
experienced editor: . Katherine Foster of Preston Gates
and Ellis will head the newsletter team beginning with the
September issue. She has been the editor of the Dallas
Law Librarian's newsletter for a number of years, and is
looking forward to working with {and meeting) alt of us.
Fred Hanson, our current Business Manager, will
continue his gquest for advertisers and provide some
continuity for Katherine. Last but not least, a special
thanks to the Lexis-Nexis team for sponsoring,
reproducing, and mailing the newsletters. Stephanie
Mottola manages to provide office support for the
Western U.S. Lexis representatives and turn out our
newsletters, too!

A postscript: we need a layout editor. If you want a
behind-the-scenes job which receives nationwide
exposure, this position is for you! Cali me, Katherine,
Kara or Fred if you're interested. Software provided
{Microsoft Publisher);, what better way to learn a new
program?{

—Jill Allyn
Garvey, Schubert & Barer
Seattle, Washington
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