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Library Signs (Digital) 

Background Information 
The GSU Law Library has a digital screen installed near our entryway, which broadcasts library-only 
announcements to students as they walk by. (There are also similar Symon screens throughout the 
law school, to which the library occasionally posts as well.) We create these signs in-house to high-
light upcoming library events, our reference desk hours, quotes (requested by the students), and 
various other announcements. We have received both verbal and written feedback from students 
who have noticed the signs. For example, several students reported being more willing to come ask 
questions about their class assignments because a sign urged them to do so. Although we have not 
received any requests thus far, we have created a policy for third-parties (such as vendors) who 
might wish to display slides as well. 
 

Contents 
This packet contains the following documents: 
Symon Screen Policy (for third-parties) (p. 2) 
Help With Classes Sign (p. 3) 
Coffee Break Sign (p. 3) 
Law Library Week Sign (p. 4) 
AudioCaseFiles Sign (p. 4) 
Quote (p. 5) 
Leisure Collection Sign (p. 5) 
 
 

Contact Information 
These materials were created Reference/Student Services Librarian Deborah Schander 
(dschander@gsu.edu). Questions can be directed to her.  
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Symon Screen Policy 

Purpose of This Policy  
The purpose of this policy is to outline the appropriate use of third party slides on the College of Law Li-
braryôs Symon screen.  
 
Scope  
This policy regulates third party slides on the College of Law Libraryôs Symon screen. It does not regu-
late the use of these slides on any other Symon screens throughout the rest of the College of Law. The 
College of Lawôs Communications Policy governs those screens, and where these two policies differ, this 
policy governs only in relation to the Law Library screen.  
 
Requests for Slides  
Third party groups (e.g. vendors) may request to display a slide on the Symon screen. Slides must be 
received at least five (5) business days in advance of the preferred display date. 
 
Slide Design and Creation  
The law library does not create slides for requestors. Third parties must design and create their own 
slides and submit them for display; slides must conform to the specifications and content details listed 
below. 
 
Specifications  
All slides must conform to the following specifications: 
1920w x 1080h 
72 dpi 
Submit both PSD and PNG versions 
Submit all non-standard font files 
 
Content  
Symon slides are strictly limited to information about training opportunities by vendors. Product adver-
tisements will not be accepted. Table events are not considered training opportunities for purposes of 
this policy.  
An example of an acceptable slide is: ñWestlawNext foldering training in the Computer Lab on Thurs-
day at 1 p.m.ò 

An example of a non-acceptable slide is: ñUse WestlawNextôs foldering option! Itôs great!ò 
 
Images  
Requestors may only use images a) to which they hold the copyright or b) which are properly licensed 
and attributed. Creative Commons licensed images are acceptable. An example of attribution is: ñimage 
by Flickr user samplenameò. 
 
Number of Slides Per Requestor  
Each requestor is limited to display of one slide at a time.  
 
Slide Submission  
All slides must be submitted to Deborah Schander (dschander@gsu.edu).  
 
Reservation  
Slide selection and duration is at the discretion of the Law Library. The Law Library reserves the right to 
not display any slide for any reason.  

mailto:dschander@gsu.edu
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Examples of Digital Signs 



 

GSU Library Signs (digital)                            Page 4 

Examples of Digital Signs 
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Examples of Digital Signs 


