
JOB TITLE: EDITOR OF AALL SPECTRUM 

The AALL Spectrum Editor leads the AALL Spectrum Editorial Board members, who serve as a group of advisers, to 

help shape, solicit, review, and select content for each issue of the magazine. The editor will set up monthly meetings 

to discuss upcoming issues and along with the editorial board, will come up with topics (related to the theme of each 

issue) on current and emerging trends that will be of interest to members (in all three areas of government, private, 

and academic law libraries). The editor will also identify possible authors, chapters, or special interest sections that 

could be reached out to. The goal is to publish content that will support AALL members in their work as legal 

information professionals.   

DUTIES & RESPONSIBILITIES 

• Consults with the AALL Spectrum Editorial Board to fulfill its charge, including the long-range editorial

content and direction of the magazine.

• Selects topics (related to each issues theme), authors, and articles for AALL Spectrum, working with the 

editorial board to identify areas of interest.

• Reviews all submissions and shares with editorial board (so they can also review articles and offer 

feedback).

• Follows up with editorial board on assigned tasks.

• Topics for each issue should be determined and authors identified at least five months in advance of 

publication. For example, the July/August issue topics/authors should be chosen and contacted in the 

beginning of February with an early April content deadline to ensure the magazine stays on-track with 

production. AALL publications manager handles the production schedule.

• Works with authors to develop articles from original ideas to completed articles.

• Conforms to deadlines and production requirements as set by the publications manager.

• Submits an “Editor’s letter’ each issue, deadlines will be provided by the publications manager.

• Attends the annual editorial board meeting at the AALL Annual Meeting & Conference.

EDITORIAL THEMES 

September/October: Transformation of Law 

November/December: Leadership & Career Development 

January/February: TBD 

March/April: Education 

May/June: Information Technology 

July/August: Best Practices 
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Content for the magazine will relate to the six domains of the Body of Knowledge (BoK), which reinforce AALL’s 

Strategic Directions and overall education program. The domains are: 

• Professionalism + Leadership at Every Level

• Research + Analysis

• Information Management

• Teaching + Training

• Marketing + Outreach

• Management + Business Acumen

TERM OF APPOINTMENT 

Three years; appointment renewable at the beginning of the third year of the term by 

appointment of the AALL President. 

TIME COMMITMENT 

The editor should plan on weekly check-ins with the publications manager to ensure issues are on-track/discuss 

future issues (30 minutes). The editor will also be required to assist the publications manager in scheduling monthly 

editorial board calls to discuss current/upcoming issues (please allow at least an hour per month). Time should be 

allotted each month to review article submissions (1 to 3 hours) and to contact potential authors (1 to 2 hours). The 

editor should also set aside about 1 to 2 hours to review the final proof for each issue. Some months may be less busy 

than others. 


